Instructions for using Friends Academy's My Backpack

Enter your username and password

in the fields below and click "'Sign In.”
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Once you have been authenticated,
you will be presented with the main menu.
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¢ Under My Profile, click Biography to update your information
(address, phone, e-mail).

¢ Under My Profile, click Change Password to change your
password.




To update the information in your "Biography,’ click on Edit link
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To edit your Information,
use tha Edit buttons!
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Update your information on the Edit page

ﬁ I being displayed in the on-line directory.
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Check the Do Not Publish box to prevent your information from
appearing in the on-line directory.

Click the Submit button at the bottom of the page to complete the

update process.

Please note that changes submitted on-line will not appear in
My Backpack until approved by the school (this make take 1 to 2

school days).




